Comma Rules

Rule 1:  Use a comma to separate three or more items in a series of words, phrases, or clauses.  

Examples:

Series of Words:  John had a hamburger, French fries, and a milk shake for lunch.



   Jerry noticed that the dog was cold, wet, and hungry.

Series of Phrases:  People brought aid to the elderly, to the homeless, and to the sick.



    Playing monopoly, eating Chinese food, and sleeping late are Trent’s favorite 



    activities.

Series of Clauses:  The quality of a product is judged by how long it will last, what it is made of, 



     and who made it.

Note:  A comma is NOT used to separate three or more items in a series if a coordinating conjunction is used to separate the items.


Randy received a raise in pay and better working hours and more insurance.

Exercise 1:  Punctuate the following paragraph by adding commas where necessary.  Look for items in a series.  Do not remove any commas already in the paragraph.


Grandparents aunts uncles and cousins gathered for the annual picnic and reunion at the park.  Together they ate the attractive and well-prepared food that smelled delicious tasted great and satisfied everyone.  Then the older children took turns playing volleyball tennis and softball.  Some of the grandparents spread blankets on the green grass for the little ones to take their bottles to nap or just to rest.  Sometimes the adults, too, fell asleep.  Later they took turns riding on the park’s train looking through the model-train exhibits and reading about the history of trains.  Soon, however, everyone returned to the picnic tables to munch on leftovers and to talk about next year’s reunion.

Rule 2:  Introductory expressions are located at the beginning of the sentence.  They can be left out, and the sentence would still be a complete thought.  Place a comma after introductory expressions which may be single words, phrases, or dependent clauses.

Examples:

Single words:  Yes, I did complete my assignment on time.


            Silently, the man walked through the park.

Phrases: In the morning, I will work in the yard.

              Stung by the bee, the child began to cry.

Clauses: When I get to the lake, I will put up the tent.

               After he arrived at work, he realized he had left the papers at home.

Note:  If the expression is placed somewhere else in the sentence, it is NOT set off by a comma.

          The man walked silently through the park.

          I will put up my tent when I get to the lake.

Exercise 2:  Punctuate the following sentences by adding commas where necessary.  Look for introductory expressions.  If no comma is needed, write “none” beside the sentence.

1. When Bob finished landscaping his yard he needed a vacation.

2. However he couldn’t afford it after all the work he did

3. In June the locusts began their chatter.

4. Absentmindedly the lab technician shelved the glass bottles.

5. In a matter of minutes the teenager ate four hamburgers and two orders of fries.

6. Well do you think he had indigestion?

7. Becky was on a diet because she had gained too many pounds over the summer.

8. Although the weather was cold the children went out to play.

9. Although Phoenix is in the desert snow-capped mountains are only a few hours away.

10. After the meeting was over Jamie went straight home.

Exercise 3:  Punctuate the following paragraph by adding commas where necessary.  Look for introductory expression and items in a series.  Do not remove any commas already in the paragraph.


Yes East Wake Academy opened its doors again on Monday, July 28th, to an anxious and active group of students.  Freshmen sophomores juniors and seniors are keeping the school busier than ever.  With soccer volleyball cross-country and golf the place remains occupied even after school hours.  However that’s the way it should be.  With effort and pride the Eagles are continuing to succeed and make a name for themselves. Many students are involved in clubs that help others by collecting food for the needy clothes for the women’s shelter and toys for foster children.  Because of the students’ generosity many people had a nicer Christmas than they would have had otherwise. 

